SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO DA NANG . Péc 1ap - Tw do - Hanh phuc
TRUONG TRUNG HQC CO SO VA
TRUNG HQC PHO THONG
NGUYEN KHUYEN
S6:287/QD-THCS& THPTNK Pa Nang, ngay 09 thing 9 nam 2026
QUYET PINH

Thanh lap Ban quan tri Website Truong THCS va THPT Nguyén Khuyén
Nam hoc 2026-2027

HIEU TRUONG TRUONG TRUNG HQC CO SO
VA TRUNG HQC PHO THONG NGUYEN KHUYEN

Can cir Ludt Bdo vé dir lidu cd nhan sé 91/2025/0HI15 ngdy 26 thdng 6 ndm
2025;

- Can cw Luat Gido duc s6 43/2019/QH14 ngay 14 thang 6 nam 2019, dwoc sita
doi, bo sung boi Ludt so6 123/2025/QH15 ngay 10 thang 12 nam 2025,

Can cir Thong tw s6 15/2026/TT-BGDDT ngay 24 thang 3 nam 2026 cua Bo
Gido duc va Pdo tao vé viéc Ban hanh Piéu 1¢ truong tiéu hoc, trung hoc co s6, trung
hoc phé théng va truong phé théng cé nhiéu cdp hoc;

Can cu Quyet dinh s6 11 95/0D-UBND ngay 06 thang 3 nam 2017 cua Uy ban
nhan dan thanh pho Da Nang vé viéc thanh lgp Truong Trung hoc co so va Trung hoc
phé théng Nguyén Khuyén;

Can cu Quyet dinh 128/QD-UBND ngay 01 thang 6 nam 2025 cua Uy ban
nhdn dan thanh phé Pa Néing vé viéc tiép nhdn nguyén trang cdc don vi sau khi hop
nhat S¢ Gido duc va Pdo tao tinh Quang Nam va So Giao duc va Dao tao thanh pho
Pa chng;

Can cir Théng twe s6 09/2024/TT- BGDDT ngay 03 thang 6 nam 2024 cua B9
truong Bo Gido duc va Dao tao quy dinh vé cong khai trong hoat déng ciia cdc co s6¢
gido duc thudc hé thong gido duc quoc dan;

Theo dé nghi ciia Phé Hiéu trudng phu trach.
QUYET PINH:

Piéu 1. Thanh 1ap Ban quan tri trang thong tin dién tir Truong THCS va THPT
Nguyén Khuyén nam hoc 2026-2027 co tén mién la
https://thesvathptnguyenkhuyendanang.edu.vn/ gdm cac Ong (Ba) c6 tén sau: (Danh
sach dinh kem).

Piéu 2. Ban quan tri Website truong do Hiéu trudng truc tiép chi dao, hoat
dong theo Quy dinh vé tO chirc va hoat dong cua website Truong THCS va THPT
Nguyén Khuyén; nhiém vu cu thé cua timg thanh vién trong Ban quan trj Website
truong do Trudng Ban quan tri phan cong.

Piéu 3. Kinh phi hoat dong cia Ban quan tri dugc trich tir ngudn ngan sach chi
thuong xuyén cua don vi; muc chi theo quy ché chi ti€u nd1 bg; Ban quan tri Website


https://thcsvathptnguyenkhuyendanang.edu.vn/
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truong hoat dong theo ché d6 kiém nhiém, dudi su chi dao cua Hiéu trudng.
Piéu 4. Quyét dinh nay c6 hiéu luc ké tir ngay ki.

Piéu 5 Céc bd phan co6 lién quan, 6ng (ba) co6 tén tai Piéu 1 chju trach nhiém
thi hanh Quyét dinh nay./.

Noi nhan:
- Nhu Diéu 1;
- Luu: VT, VP.
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DANH SACH

i Website Truong THCS va THPT Nguyén Khuyén
: Nam hoc 2026-2027
dedinh so 287/0D-THCS&THPTNK ngay 09thdng 9 nam 2026
Prung hoc co sé va Trung hoc phé théng Nguyén Khuyén)

Ho va tén Chure vu Churc danh
1 | Tran Thi Kim Van Hiéu truong Trudng ban
2 | Nguyén Vin Loc Pho Hiéu trudng Pho ban
3 | Lé Thi Thu Ha Pho Hi¢u trudng Pho6 ban
4 | Lé Trung Khanh Pho Hiéu trudng Pho ban
5 | Nguyén Qudc Luat TTCM Thu ki
6 | Nguyén Xuan Nguyén Gido vién Bién tap vién
7 | Hb Thi Thanh Huong TT t6 Vin phong Bién tap vién
8 | Nguyén Hitu Nguyén Hanh | Tong phu trach Doi Bién tap vién

Danh sdach nay gom cé: 08 nguwoi./.
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PHU LUC

em vu cac thanh vién ban quén tri Website nam hoc 2026-2027
Truwong THCS&THPT Nguyén Khuyén
I3 fDuyét dinh s6 287/0P-THCS&THPTNK, ngay 09thang 9 nam 2026
ong trung hoc co s va trung hoc phé thong Nguyén Khuyén)

VA TRUNG H
PHO IHONG

Dé td chire thuc hién hiéu qua cong tac quan tri, bi€n tp va cap nhat thong tin
trén Website Truong THCS va THPT Nguyén Khuyén nam hoc 2026 - 2027, Truong
Ban quan tri Website phan cong nhi€ém vu cu thé cho cac thanh vién nhu sau:

1. Ba Tran Thi Kim Van - Truwéng ban: Chiu trach nhiém chung vé toan bd hoat
dong cua Ban quan tri Website; chi dao dinh hudng ndi dung, hinh thirc va viéc phat
trién Website phtt hop v6i nhiém vu, dinh huéng phat trién cia nha trudng; phé duyét
hodc uy quyén phé duyét cac ndi dung quan trong trude khi dang tai; chiu trach nhiém
d6i v6i cac thong tin chinh thirc, ndi dung phéat ngon, thong tin dbi ngoai va cac noi
dung thudc tham quyén cua Hi¢u trudng; chi dao viéc thyc hién cac quy dinh Ve cong
khai thong tin, bdo v€ dir li¢u ca nhan, an toan thong tin, an ninh mang va cac quy dinh
khac ¢o6 lién quan trong qua trinh quan 1y, van hanh Website; thuc hién cac nhi€ém vu
khac c6 lién quan theo tham quyén.

2. Ong Nguyén Vin Lac - Ph6 ban: Tham gia chi dao hoat dong cua Ban quan tri
Website; chiu trach nhiém kiém tra, dinh hudng va cung cép cc ndi dung thudc linh
vuc chuyén mon dugce Hi€u truong phan cong phu trach; phy trach ndi dung dang tai
vé cong tac chuyén mon, t6 chuc day hoc, ke hoach gido duc, kiém dinh chét luong
gido duc, cai tién chat luong gido duc, tuyén sinh, thi ctr, hoat dong trai nghiém -
huong nghiép, cac cudc thi chuyén mon, khoa hoc ky thuat, img dung cong ngh¢ thong
tin trong quan 1y va day hoc; kiém tra tinh chinh xac, day du va phu hop cua cac thong
tin chuyén mon trude khi chuyen dang tai; phdi hop véi cac to chuyén mén cung cap
kip thoi ké hoach, thong bao, két qua hoat dong chuyén mén va cac ndi dung can cong
khai trén Website; thay mdt Trudng ban thuc hién cadc nhiém vu cua Trudng ban khi
dugc phan cong hodc y quyén.

3. Ba Lé Thi Thu Ha - Phé ban: Tham gia chi dao hoat dong cua Ban quan tri
Website; chiu trach nhiém kiém tra, dinh hudng va cung cép cac ndi dung thudc linh
vuc dugc Hi¢u trudong phan cong phu trach; phu trach cac ndi dung lién quan dén cong
tac cong khai theo Thong tu s6 09/2024/TT-BGDDT, cong tac hanh chinh, van thu, tai
chinh, tai san, co s& vat chat, y té truong hoc, vé€ sinh moi trudng, tu véan hoc duong va
cong tac xa hoi, pho bién gido duc phéap luat, khuyén hoc - hoc bong va cac ndi dung
thudc pham vi phu trach; chi dao, phdi hop ra soat cac thong tin, vin ban, thong bao va
ndi dung cong khai ctia nha truong trude khi dang tai, bao dam ndi dung dugc cap nhat
day du, chinh x4c va dung thoi gian quy dinh; phdi hop véi to Van phong va cac bod
phan lién quan cung cép thong tin, tai li¢u phuc vu viéc cap nhat Website.

4. Ong Lé Trung Khanh - Phé ban: Truc tiép phu trach hoat dong thuong xuyén cia
Website nha truong; tham muu Truéng ban t6 chirc, diéu hanh hoat dong cta Ban
quan tri Website; thuc hién duyét bai, theo ddi viéc dang tai, kiém tra tién d6 va chat
lugng thong tin; phan cong, don ddc cac thanh vién thuc hién viéc tiép nhan, bién tap
va cap nhat tin, bai ding quy trinh, thoi gian quy dinh; phu trach ndi dung ding tai vé
hoat dong gido duc ngoai gio 1én 16p, cong tac chii nhiém khdi THPT, cong tac thanh
nién, cong tac tré em, cac cau lac bg ky nang, hoat dong hoc sinh, cong tac chuyén doi
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s6, an toan trudng hoc, phong chdng bao luc hoc duong va cac linh vuc duge phan
cong; kiém tra viéc thuc hién céc quy dinh vé bao vé dit liéu ca nhan, bao mat tai
khoan, an toan thong tin va an ninh mang trong qua trinh van hanh Website; dinh ky
hodc khi can thiét téng hop tinh hinh hoat dong, tién do cap nhat Website, bao cdo
Truéng ban va dé xuit giai phap nang cao hiéu qua hoat dong.

5. Ong Nguyén Quéc Luét - Thw ky: La dau moi tiép nhan tin, bai, hinh anh, van ban
va cac ndi dung do cac t6 chuyén mon, to chire, bo phan va ca nhan trong nha truong
cung cap; ra soat hinh thirc, tiéu dé, ngudn théng tin, thoi gian va céc yéu cau co ban
ctia noi dung trude khi chuyén trinh duyét; theo ddi ké hoach ding tai, tong hop tinh
hinh cap nhat Website, théng ké sd lugng tin, bai va tinh hinh thyc hién cua cac bo
phan dé bao cao Phé ban phu trach Website; phéi hop viét, bién tip cac tin bai vé hoat
dong chung ctuia nha truong; luu trit tin, bai, hinh dnh va cac minh chirng c6 lién quan;
nhic nhd cac to chirc, bd phan cung cip thong tin ding thdi han va thyc hién céac
nhiém vu khac theo phan cong cua Trudéng ban va Pho ban phu trach Website.

6. Ba Nguyen Xuin Nguyén - Bién tip vién: Phu trach chinh viéc viét, bién tap,
cung cap va cap nhat tin, bai, hinh anh vé hoat dong Poan Thanh nién, cac phong trao
thanh nién, hoat dong tinh nguyén, van hoa - van ngh¢, thé duc thé thao, cac cudc thi,
chuong trinh, sy kién do Poan trudng t6 chutrc hodc phéi hop thuc hién; chu dong nam
bét cac hoat dong ctia Poan Thanh nién dé kip thoi xay dung tin, bai, hinh anh, bao
dam céc hoat dong ndi bat duoc phan anh déy du va kip thoi trén Website; phéi hop
v6i Pho Hiéu truong phu trach Poan Thanh nién, Ban Chip hanh Poan trudng, gido
vién chd nhi€ém va cac by phén lién quan thu thdp thong tin, hinh dnh va minh ching
phuc vu cong tac truyén thong; phéi hop thuc hién tin, bai vé céc su kién chung cua
nha truong khi dugc phan cong; chiu trach nhiém ra soat, chinh stra ndéi1 dung va hinh
anh trudc khi chuyén duyét, bao dam thong tin chinh xac, phit hop voi méi trudng gido
duc va céc quy dinh cua nha trudong.

7. Ba HO Thi Thanh Huwong - Bién tap vién: Phu trach phéi hop tiép nhan, bién tap
va cap nhat cac ndi dung lién quan dén cong tac hanh chinh, van thu, thong béo, ké
hoach, van ban, tha tuc hanh chinh, thong tin cong khai va cac hoat dong cua t6 Vin
phong; kiém tra sb, ky hiéu, ngay ban hanh, tén vin ban va cac thong tin hanh chinh
trude khi dang tai; phdi hop bao dam céc vin ban, thong tin thudc dién cong khai duoc
cap nhat ding thoi gian quy dinh; phdi hop v6i Pho Hiéu truong phu trach va cac b
phan c6 lién quan ra soat nhirng ndi1 dung da hét hiéu luc, nodi dung can cap nhat, diéu
chinh hodc thay thé trén Website; thuc hién cdc nhiém vu bién tap khac theo phan
cong cua Trudng ban va Pho ban phu trach Website.

8. Ba Nguyén Hiru Nguyén Hanh - Bién tap vién: Phuy trach viét, bién tap, cung cap
va cap nhat tin, bai, hinh anh vé hoat dong Poi Thiéu nién, hoat dong hoc sinh cip
THCS, phong trao thiéu nhi, hoat dong trai nghiém, cac cudc thi, hoat dong gido duc,
guong ngudi tot - viée tot, hoc sinh tiéu biéu va cac ndi dung thudc linh vuc phu trach;
chu dong phdi hop véi gido vién cht nhiém, Poan Thanh nién va cic bd phan lién
quan thu thip thong tin, hinh anh vé hoat dong cua hoc sinh THCS dé kip thoi ding tai
trén Website; phdi hop tuyén truyén cic hoat dong gido duc, phong trao ctia nha
truong; biao dam nodi dung, hinh dnh pht hop véi lira tudi hoc sinh va cac quy dinh vé
bao v¢ thong tin, hinh anh, dit li€u ca nhan cua hoc sinh; thyc hién cac nhi¢m vu khac
theo phan cong cua Trudng ban va Pho ban phu trach Website.
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. QUY DINH
%l& c\ya hoat dong cia Website Trwong THCS va THPT Nguyén Khuyén

\theo Quyét dinh s6 287/0D- THCS&THPTNK ngay 09thang 9 nam 2026
meong Trung hoc co sé va Trung hoc phé thong Nguyen Khuyén)

it

CHUONG I
NHUNG QUY PINH CHUNG

Diéu 1. Tén mién cia Website

Tén mién va dia chi truy cdp cia Website Truong THCS&THPT Nguyén
Khuyén la: https://thcsvathptnguyenkhuyendanang.edu.vn/. Pay la tén mién chinh
thirc va duy nhéat do Nha trudong dang ky st dung va duy tri trén hé théng mang thong
tin toan cau.

Nha truong chiu trach nhiém hoan toan vé nhitng thong tin do Nha trudng cung
cap. Moi tén mién va dia chi truy cap khac déu khong dugc Nha truong thira nhén va
Nha truong khong chiu trach nhiém vé cac ndi dung thong tin dugc ding tai trén do.

Diéu 2. Muc tiéu ciia Website

Website 1a trang thong tin dién tir chinh thdng, duy nhat ctua Trudng
THCS&THPT Nguyén Khuyén. Muc ti€u cua Website nham cung cap, trao doi thong
tin v€ cac hoat dong cua Nha truong; phuc vu qué trinh quan li, day va hoc cia Nha
truong ngay mat tot hon.

Website ciing 13 noi trao doi, thao luan giira cac thé hé thay, tro, phy huynh hoc
sinh cua Nha truong va cic t6 chirc, cd nhan quan tam dén cac hoat dong cua Nha
truong.

Pié¢u 3. Kinh phi hoat dong ciia Website

Kinh phi hoat dong ctia Ban quan tri dugc trich tir nguén ngan sach chi thuong
xuyén cua don vi; muc chi theo quy ché chi ti€u ndi bd; Ban quan tri Website truong
hoat dong theo ché do ki€ém nhiém, dudi su chi dao cua Hiéu truong;

Mic chi hd trg cho Ban bién tip website theo quy ché chi tiéu ndi bo hién hanh.

CHUONG II _,
NHUNG QUY PINH CU THE

Dicu 4. Yéu cau vé thong tin ding trén website ciia truong

1. Bung chu truong chinh sach cua Dang, phap luat cua Nha nudc. Khong vi
pham thuan phong my tuc cua dan tdc.

2. Khong mang tinh chét chia ré,’bé phai, cuc bd dia phuong, phan biét chung
toc. Khong gay kich dong dén bat ky doi tuong doc gia nao cua website. Khong lam
anh huong dén uy tin ciia Nha truong;

3. T ngir s dung la cac tur ngir phé thong va str dung ngdn ngir Tiéng Viét co

dau 16 rang. Thé thirc van ban trinh bay thyc hién theo Nghi dinh S6: 30/2020/ND-CP
ngay 05 thang 3 nim 2020 ctia Chinh phu vé cong tac vin thu.

Diéu 5. N§i dung thong tin dwoc cung cAp va cip nhit trén Website truong
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Nha truong thuc hién chu truong va dang tai nhitng ndi dung thong tin lién
quan sau:

1. Cac chu truong, chinh sach cua Pang va Nha nudce lién quan dén hoat dong
gido duc. Thong tin v€ hoat dong giao duc dang dién ra hang ngay cta Nha truong.
Cung cip cac biéu mau can thiét cho phu huynh, hoc sinh; gido vién, CNV Nha
truong. Cong khai két qua gido duc.

2. Cac bai giang, gido 4n, tai liéu hoc tip, nhitng bai tdp hay nhim ning cao
chét luong “Day va Hoc” cua Nha truong. Nhimng kinh nghiém hay trong qua trinh
“Day va Hoc” ¢ bac hoc THCS va THPT. Nhiing thong tin hudng nghi€p; nhitng hoat
dong hudng vé Nha truong.

3. Cac thong tin khac theo yéu cau cua Ban Giam hiéu nha trudng.
Diéu 6. Cac thong tin khong dwoc phép ding 1én Website Truong

1. Cac thong tin chdng lai Nha nudc; gy phuong hai dén an ninh qudc gia, trat
tu an toan xa hoi; t€ nan xa hdi, mé tin di doan; pha hoai thuan phong, my tuc,...

2. Cac quang cdo, tuyén truyén, mua ban hang héa, dich vu thudc danh muc
cam theo quy dinh cua Phap luat;

3. Cac thong tin khong thudc pham vi quan 1y ctia nha truong.
Piéu 7. Trich din thong tin

Truong hop tin bai dugc suu tam, trich d5n tur cac ngudn thong tin trén bao chi,
mang internet thi ngudi suu tAm phai ghi 5 nguon gbc cua thong tin da suu tAm va
dugc sy déng ¥ cua chil s¢ hiru thong tin di suwu tam, trich dan trudc khi chuyén dén
ban bién tap.

Thuc hién theo Thong tu s6 37/2020/TT-BGDDT cua B Gido duc va Pao tao;

Moi ca nhén, t6 chtc dugce phép thu thap, trich dan thong tin tir website cua
truong Truong THCS va THPT Nguyén Khuyén déu phai ghi rd ngudn va cam chinh
sua doi voi nhitng ndi dung da trich dan.

Piéu 8. Hinh thic, quy trinh cung cip va cip nhit thong tin

1. Bbi véi thong tin: bao gém Quyét dinh, cong van, thong bao, ké hoach, ... do
Ban Giam hiéu Truong THCS va THPT Nguyén Khuyén ky tén dong diu hodc céc
thong bao, ké hoach cua cac bd phan, td chuyén moén da dugc Ban Gidm hi¢u phé
duyét dugc phép dang tai 1én Website Trudng. Cac bd phan, cac t6 chuyén mon, Vin
phong c6 trach nhiém chuyén cho bd phan Quan tri Website — Thu ky dé ding tai kip
thoi. Nhitng thong tin ndy ¢6 hiéu luc nhu vin ban géc.

2. Dbi voi cac thong tin cua cong tac vién: bao gdm bai viét, suu tdm, gido an
dién tir, phan mém day hoc, tur liéu.... phai dugc Ban quan tri duyét trude khi dang Ién
Website Truong. Tin tic, bai viét phai c6 tén, dia chi nguoi Vlet nhing bai suu tam
phai néu rd dia chi tai liéu tham khao hoéc nguon gbc, dia chi Xuat XUt cua tai liéu. Uu
tién dang nhimg tin tirc, bai viét ¢6 tinh cip thiét, cac bai viét, dua tin ciia cac gido
vién phu trach cac bg phan trong nha truong.

3. Quy trinh va quy dinh dang thong tin trén Website Truong nhu sau:

- Bwoc 1: Giri tin
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Tat ca cac cong tac vién ctia Website Trudng duoc tao tai khoan déu co quyén
dang tin. Khuyén khich cac tin bai c6 hinh anh minh hoa.

- Buoc 2: Duyét tin

Truong hodc phd ban bién tap thuc hién duyét tin va chiu trach nhi€ém voi cac
tin minh duy¢t.

- Budc 3: Dang tin

Thu ky - Quan tri website dinh dang bai viét va ding tin 1én Website Truong
khi cac thong tin da duoc duyét va cho phép dang.

Quy dinh théng nhat dinh dang bai viét:

+ File: Microsoft Word
+ Font: Times New Roman; size: 14 pt
+ Hinh anh: Dang chuan JPG; Kich thudc: (1024 x 768) pixel

4. Cac thong tin, bai viét khong dap tmg cac quy dinh tai cac khoan 1, 2, 3 cta
bicu nay sé khong du diéu kién dang tai Ién Website Truong. Cac cong tac vién co
trach nhiém chinh stra lai bai ctia minh cho phu hop va gui lai cho Ban bién tap.

Piéu 9. Thoi gian cung cip thong tin

1. Béi véi thong tin can phai ding ngay theo yéu cau cia Ban Giam hiéu thi
cham nhat sau 05 gid thong tin d6 phai dugc dang lén Website Trudng.

2. Céc tin tirc, bai viét vé cac hoat dong mang tinh thoi su, cac hoat dong phong
trao, cac sy ki€én mdi cua truong phai dugc cung cap sém ngay sau khi két thiic hoat
dong, su kién,... to1 da khong qua 03 ngay.

Piéu 10. Trach nhiém viét tin, cung cip, cip nhit va bao mat thong tin, dir
liéu

1. Mbi thay, cb gido déu c6 trach nhiém viét tin bai giri Ban bién tap dé dang
lén Website. Khuyén khich Chi bo; Cong doan co s¢; Poan TNCS H6 Chi Minh; Lién
doi, Hoi Chir thap do - Y t€ hoc duong; Cac to bd mon, to6 Van phong cua truong moi
hoc ky c6 02 bai viét vé cac hoat dong cua to chirc, doan thé minh dugc dang trén
Website.

2. Cac bd phan, td chuyén mon, cong tac vién Website Truong chiu trach nhiém
trude Hiéu truong Truong THCS&THPT Nguyén Khuyén vé nhitng thong tin, dir liéu
ma minh cung cap.

3. Néu c6 thay d6i noi dung cac thong tin duoc quy dinh tai cac khoan 1, 2 cia
biéu 8, cac bd phan, td6 chuyén modn, cdng tac vién cod trach nhiém phai cung cap lai
thong tin cho Ban bién tap dé thong tin duoc cap nhat kip thoi.

4. Cac ca nhan duogc cap tai khoan dang tin 1én Website Truong ¢ trach nhiém
tu bado mat ve tai khodn va chiu trach nhiém vé vi¢c st dung tai khoan dé dang nhap va
cung cap thong tin; khong dugc cung cap tai khoan cua minh cho ngudi khéc biét.

5. Trong trudng hop bi mat tai khoan truy cap, cong tac vién phai bdo ngay cho
Ban quan tri Website dé xur 1y kip thoi.
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) Chwong III
PIEU KHOAN THI HANH

Diéu 11. Didu khoan thi hanh

1. Ban bién tap, cac bo phan, to chuyén mon, cong tac vién Website Trudng c6
trach nhiém t6 chirc va hoat dong theo Quy trinh nay.

2. Quy trinh c6 hiéu luc ké tir ngay ky.

3. Trong qué trinh thyc hién néu c6 van dé vuéng mic can phan anh vé Ban
bién tap Website Truong dé xem xét bo sung, stra doi cho phu hop./.
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